Accounting Manager
Annual Salary: $56,839.12 - $76,732.81 DOE/DOQ

City of Cibolo, Texas

About Cibolo
The City of Cibolo is one of the safest and most livable cities in
the State of Texas and is located in Guadalupe County, southcentral Texas, bordered by I-10 to the south and I-35 to the
north. Cibolo is successfully attracting diverse new residents
with its outstanding work, school, and leisure opportunities.
With a population of 32,276 in 2020, Cibolo has doubled in
size since 2010 and projects that growth to continue. Cibolo
has a number of exciting plans on the horizon, particularly in
the retail, manufacturing, and industrial sectors. With
approximately 370 new living units and 1,200 new residents
each year, the city is considered one of the fastest-growing
along the I-35 corridor, leading to it proudly embracing its
moniker, “City of Choice.”
The City of Choice is the tagline that we’ve chosen as we
continue to grow exponentially every year. New residents
choose to relocate to Cibolo for various reasons, but the main
ones are the small-town appeal, our diverse business
offerings, a safe and family oriented community, and the
convenience of being near other destinations in the San
Antonio area. The City of Cibolo is served by the Schertz,
Cibolo, Universal City Independent School District (SCUCISD)
which is one of the top school districts in the state.

Organizational Growth
With Cibolo's unprecedented growth as a community, staff
has also grown. The Accounting Manager will report to the
Finance Director.

Cibolo's Core Values
PROFESSIONAL DEVELOPMENT
RESPECT

TEAMWORK

ACCOUNTABILITY
INTEGRITY

Finance Office and Position

About the Position
The Accounting Manager is responsible for all aspects of accounting, financial analysis, monthend close, and year-end close responsibilities, ensuring the internal control environment,
maintaining internal reporting including, accounts payable, accounts receivable analysis,
overseeing bank, government, and state filings as well as sale tax reporting. The Accounting
Manager will also delegate, supervise, and participate in accounting department tasks, oversee the
recording tracking, and reporting of financial information, hire, train, and motivate accounting
staff members, develop and implement department controls and procedures, and ensure that the
department operates efficiently without sacrificing accuracy.

The Finance Department
The Finance Department provides direct services to the entire City of Cibolo, which includes
approximately 32K residents and more than 200 businesses. The total City budget is about
$32,649,000 of which $17M is the General Fund. The City of Cibolo has increased its budget by
11% from FY 21 to FY 22. Approximately 70% of revenue comes from property and sales tax.
Walmart and Santikos are the top sources of sales tax, with up and coming businesses to add to
that including H-E-B and AW Texas. The Accounting Manager position is part of the Finance
Department and currently supervises the Accounts Payable role. The Accounting Manager
provides administrative direction to all aspects of the city's finances to ensure conformance with
legal and professional standards and fiscal prudence. Accounts payable staff oversee and insure
purchase orders.

FINANCE DIRECTOR

ACCOUNTING
MANAGER

ACCOUNTS
PAYABLE

Ideal Candidate
In addition to being ethical, well qualified, and experienced, the next Accounting Manager in the
City of Cibolo must possess certain traits essential for success:
An energetic and positive personality will be well received by both departmental staff and the
other employees of the City. The Accounting Manager should be a hands-on leader, willing to
work alongside his or her staff and build a strong team.
Aligns employees and service areas with their mission(s), reinforces commitment to their
purpose by sharing performance indicators, and drives continuous improvements to deliver
superior service delivery.
Coordinates, collaborates, and communicates with organizational stakeholders balancing the
long-term vision of the city leadership and the Finance Director with the technical realities and
requirements of the Department to develop lasting solutions to some of the most pressing
issues facing the City.
Knowledge of automated financial enterprise systems and their use in financial management,
control, and reporting related to the general ledger, subsidiary ledgers, and fixed asset
controls.
Manages the City’s financial accounts, payrolls, budget, cash receipts, and financial assets.
Ensures that all accounting processes align with GAAP and current financial legislation.
Compiles statistical, financial, accounting, or auditing reports for management.
Handles the City’s transactions and debts and does clash flow forecasting.
Skilled in interpreting statistical data, formulating recommendations and writing reports, and
developing presentations.

Position Requirements

Experience and Education
Bachelor’s Degree in Finance, Accounting, or Business Administration, or a closely related field, OR
any equivalent combination of experience, education, and/or training that provides the required
knowledge, skills, and abilities. Three (3) years of experience in accounting. Ability to analyze
problems; identifies alternative solutions; projects consequences of proposed actions; implement the
recommendation, and supports established goals. Ability to maintain effective working relationships
with subordinates, co-workers, Department Heads, and the general public. Experience with OpenGov,
purchasing and municipal finance are highly preferred. Experience with bringing new ideas and
concepts to the team while staying abreast of new trends and innovations combined with the ability to
be confident, capable and a good communicator is preferred.

Compensation and Benefits
The salary range for this position is dependent on qualifications and experience. The City participates in
the Texas Municipal Retirement System (TMRS) at a 7% employee deposit rate, with a municipal
matching ratio of 2:1. A generous benefits package is provided, including medical, dental,
and vision insurance, and paid vacation and sick leave.

Application Process
Please apply online:
bitly.com/CiboloCareers
For more information on this position contact:
Human Resources HR@CiboloTX.gov 210-6589900x3117
The City of Cibolo is an Equal Opportunity
Employer and values diversity in its workforce.
Applicants selected as finalists for this position will
be subject to a comprehensive background check.

Resources
City of Cibolo: cibolotx.gov

